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16+ Administration Support
Maternity Cover
Kent Scheme 5 £14,171 - £15,588 per annum 
(pro rata to £16,793-£18,471 for a full time appointment)
37 hours per week, 39 weeks per year


Working with a team dedicated to 16+ provision, you will be required to maintain the efficient running of the Post 16 Office, by providing an administrative service to the Heads of Post 16 Education, as well as undertaking an Academy wide administrative function linked to Post 16 Education. 

Strong organisational and administration skills are essential as well as high attention to detail. 

For an informal discussion about the role, please contact Victoria Standing or Maggie Mills on the number below.

Closing date for applications will be Friday 3rd February 2012

Application forms and a full job description can be accessed on our website www.theisleofsheppeyacademy.org.uk or alternatively contact the HR department on 01795 873591 or email applications@theiselofsheppeyacademy.org.uk


All posts are subject to an Enhanced CRB Police Disclosure. The Isle of Sheppey Academy is committed to the safety and protection of its students. 
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